
Literacy User Guide



Getting Started

Go to idlsgroup.co.uk and click the ‘My IDL Login’ 
in the top right corner.


Type your username and password.


Adding a New Student



As an administrator, click into the 
People tab on the left.



Click on the Add People button and add 
their personal information.


Add the programs you want them to 
have access to and manage their 
permissions.



When you’re finished, click Save Changes.



If you are adding more than one learner, we recommend you 
download the .csv template and follow the instructions.

Bulk Actions



If you want to enroll, group or perform any other 
action for multiple learners - tick the relevant 
learners and click the With Selected button.



From this menu you can generate multiple progress 
reports at once or create a single report for a group 
of learners. 



Don’t worry! A prompt will appear to confirm that 
you meant to press the delete button if you do.

When scheduling a test for 
a new learner, you have 
the choice of an online or 
offline version of both 
tests. 



Selecting the offline 
versions of either test will 
require you to enter the 
scores once it has been 
administered.

Taking Tests

Tests can be scheduled 
individually from a 

learner’s profile page or 
as a group from the 

Literacy Progress section

You can schedule future tests for learners to 
complete on a selected date. When scheduling a 
test, again, choose whether the learner will 
complete it online or offline.



Once a date has been selected, click the Assign Test 
button to confirm. 


If you decide to use an offline test instead, 
simply enter the results. The scheduled online 

test will then be cancelled.
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Offline Placement 
Test

Learners must take a Reading and Spelling Test 
before being entered on to IDL Literacy. 



You can find printable copies of the test paper 
through the Test section of the Resources tab.

Placement 

If a learner takes the offline Placement Test, you need to enter their 
score to complete placement. Navigate to the Literacy tab of their 

profile and click the Enter Results button.

Entering Scores
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Doing the Test

Here are some recommendations for getting the 
best results out of our placement test.



Guiding their direction of 
reading or highlighting the word 
is allowed


Learners can break up or 
segment the word as long as 
they can say the whole 


Learners are allowed to skip 
words, simply mark them as 
incorrect


Use your discretion; self 
correction is allowed


Stop the test after 3 
consecutive wrong answers or a 
total of 5 wrong answers

Don’t suggest corrections


Don’t give prompts


Don’t hurry them


Don’t ask for an incorrect 
answer to be re-read


Don’t give the pronunciation 
of a word they do not know. 
The test will be used again 
later to measure progress

Note that moving a learner forwards results in their current objective 
progress being deleted. If moving backwards, progress between the 

selected objective and their current objective will be deleted.

Entering Scores



Clicking the Enter Results button will open this form.



Enter the Reading and Spelling scores into the correct fields. If they took an 
online test, you simply check the box.



You can reschedule a test using the Test Date field, manually or by using 
the calendar button.



Once you have finished, click the Save button to confirm.


This button will appear 
once the date of the 
scheduled test has 

elapsed



Online Reading Test
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Start Test

Learners are given a single 
word which they have to say

Once a learner is ready to say 
the word, they must press the 

microphone button

After saying the word out 
loud, the learner must 

press the stop button to 
end the recording

There is no limit to the 
number of times a 
learner can record 

themselves saying the 
word.  However, once 

the recording is 
submitted the answer 
cannot be amended

Learners can listen to their 
recording before they continue

If the learner is happy with their 
recording, they can click the 
progress button to continue



Online Spelling Test
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Start Test

Learners click on the 
headphones to hear the word 

they are required to spell

Once a learner is ready to spell 
the word, they can use the 

device’s keyboard or on-screen 
keyboard to type out the word

The typed letters 
appear in the white box

Learners can reset the screen 
using the purple button if they 

make a mistake

If the learner is happy with 
their spelling, they can click 

the progress button to 
continue

Learners who complete their tests online 
will have their score automatically 

updated.  

The audio will play the word, then 
a sentence containing the word 

and then the word again.  A 
learner can listen to the audio as 

many times as needed



Seeing Improvement

L
itera

cy

The total number of stars that 
a learner has and could have 

achieved.
 

Where the learner was 
initially placed in the program

The results of previous tests 
are here

How well they have done 
at the last ten activities

This graph shows their 
reading and spelling 

ages with their actual 
age

Click here to schedule a 
future test

Clicking the Full and Detailed 
Progress button will take you 

to this screen

Use this to navigate between 
different modules

You can filter by lesson type 
with these buttons

You can view results and 
content of each lesson here

This graph shows how 
well they are doing in 

each lesson type for that 
module



Browsing Lessons
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The lesson’s 
content is 

summarised here

Browse to Content > 
Literacy

Select the module and 
lesson you want

Clicking the Start button will play the 
lesson in the window whilst pressing Play 

will enter full-screen mode

You can use the Play 
button mode to 

demonstrate to a whole 
class!



What Learners See
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Words appear here to be typed 
over or added in dictation 

lessons

If the Assistant button is 
on, the on-screen 

keyboard will highlight 
the correct letter 

however the lesson will 
not count as complete 

Show or hide the on-screen 
keyboard

When they finish a word, 
the learner presses 

spacebar to continue

At the end of a lesson, the 
learner will be asked to 
record  the words on 

screen by pressing this 
button

 

This is optional and can be 
clicked through

Studies have shown that 
learners listening to 

themselves saying the 
words, embeds learning

Words the learner has 
completed remain on 

screen



Accessibility
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Learners click here to start the 
program

This button lets the learner 
access all lessons if they have 

permission

This button lets the learner 
view their progress or 

reattempt a lesson (if they have 
permission from the Manage 

tab of their profile

You can change the 
default colours by 

clicking this button. This 
is on by default but can 

be turned off in the 
Manage tab,

Choosing the correct 
colours for your learner 

helps with visual 
processing difficulties.



 Contrasting colours are 
easier to read!

 
Click on the paint 
buckets to alter 

the colours
You can apply these 
colours to the in-app 
keyboard using this 

toggle



Spelling

Lesson Types

Comprehension Story
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Learners are presented with words to 
type over. The third repetition is 

without guidance

Sentence

Learners type over a short sentence 
followed by answering 

comprehension questions about what 
they read

Dictation

Longer spelling exercises without 
missing letter questions

Learners should use headphones to 
get the most out of listening and 

dictation lessons!

Full sentence and spelling lessons, 
some of them will include dictation 
elements where the learner must 

type a word they hear

Lessons without visual guidance, the 
learner must type the words that 

they hear


